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	Sports & Special Events Staff

	Supervisor
	Sports
	Special Events
	Equipment/Events

	Andy Crane

501-5156 (W)

559-4915 (H)

382-0414 (C)

cra18@co.henrico.va.us
	Caitlin Wampler
501-5099 (W)

380-9178 (C)

wam@co.henrico.va.us
	Rachel Moore

Special Events
501-5134 (W)

Moo55@co.henrico.va.us 
	Richard Huddleston
501-5127 (W)
hud10@co.henrico.va.us

	Elbert Grinnell
Sports
225-2056 (W)

396-2028 (C)

gri10@co.henrico.va.us
	Willie Harper
Sports
501-5111 (W)

337-1939 (C)

har38@co.henrico.va.us
	
	

	Night Supervisors

	East
	Central
	North-West
	West

	John Stone 

512-8064 (C)
	Henry Johnson

873-5165 (C)
	Lenny Day

334-1066 (C)
	Frank Muntean

305-4199 (C)

	
	
	
	

	Miscellaneous Numbers

	Emergency
	911
	Sports Hotline
	501-5132

	Non-Emergency Police
	501-5000
	
	

	Henrico Security
	501-4555
	
	


POLICY REGARDING THE USE OF

RECREATION AND PARKS AREAS AND FACILITIES

FOR TOURNAMENT AND SPECIAL USE
Policy

It is the intention of the Henrico Division of Recreation and Parks to assist group/association(s) in obtaining the use of recreation and parks, as well as school areas and facilities in Henrico County for tournaments.

Procedures

1. All requests for tournaments should be postmarked and sent to the Sports Supervisor before the deadline set each year for that sport. All information in the Tournament Packet must be properly completed in order to request field use.
2. All requests must be made in writing via fax, email or written correspondence.  Telephone reservations will not be accepted.

3. The order of priority for requests is as follows for group/association(s) in good standing with their charter organization:

a. Henrico Division of Recreation and Parks

b. County groups
c. County functions

d. Other groups
4. Once a tournament has been approved and or disapproved, the group/association(s) submitting the request will be notified in writing.  The Sports Section must be notified by Noon Wednesday, prior to the weekend, as to how many fields will be needed.  The group/association(s) will be charged for the fields requested regardless of usage.  Payment is due three days prior to tournament play.

5. No tournament practice or game will start on ball fields before 8:00 a.m. on Saturdays and Sundays.  Field lights must be turned off by and the park exited by 11:00pm.

6. Division of Recreation and Parks’ representatives reserve the right to cancel tournament fields due to inclement weather or scheduling conflicts.  Designated Sports and Park Services Personnel will make site determinations at 7:00 a.m. on the respective dates.  This decision will be put on the sports hotline 501-5132.  On weekdays, the hotline will be updated at 3pm. Sports will serve as liaison between the Division and the Tournament Director.

7. Park and school rules must be strictly adhered to.  Please make sure players and/or spectators *(siblings) are not wandering or running throughout the school.  You are allowed to use only the area you are assigned.
8. The cost for adult usage of facilities for leagues is $15.00/game or $15 an hour for practices.  For use of ball fields on weekends for tournaments or events, the cost is $50.00/field/day.  Weekend gym usage is $25/hour. $1 million liability insurance naming Henrico County as additionally insured is required for all adult groups utilizing Henrico County fields.
9. A request should be completed and sent to the Sports Section according to the following schedule:

a. For regular season practices and games, return by deadline.

b. For other requests, at least six weeks prior to the date of use.

10. The Division of Recreation and Parks will handle requests to the proper school officials for use of facilities.  No group/association(s) should be turning in a school facility permit directly to the school.  All requests need to be handled through the Sports Section. 

11. The Division of Recreation and Parks will be responsible for all field preparation at all County-owned parks and those approved school sites designated for group/association(s) play.  Preparation will be carried out in accordance with departmental Park Services standards.  The penalty for working on fields will be loss of fields for the rest of the year and possibly the following year.

12. Fields will be prepared for regularly scheduled games and scheduled tournaments that are part of the group/association(s) approved season schedule.

13. The Sports Supervisor or his/her designee will be responsible for all administrative work relevant to acquiring school facilities for practice and games.  This is to be coordinated only with group/association presidents/commissioners.

14. Tournament groups are not allowed to vend or give away food or drink items at any site without obtaining permission from the Division of Recreation and Parks.  No food or drinks are allowed in school gyms.

15. The Division of Recreation and Parks will determine which fields at County facilities are to be assigned to the user group.
16. It is to be understood that all school fields are to be excluded from use unless the principal of the school grants permission to use the fields.  School activities always take precedence over Recreation and Parks activities.
17. The Division of Recreation and Parks reserve the right of refusal on the use of any field(s) and will first inform the group/association(s) if this is necessary.

18. The County of Henrico’s policy allows organizations to ask for donations for events on park/school property, which directly benefit the organization.  A letter must be sent to the Director of Recreation and Parks requesting to ask for a donation.  The letter should include the dates, times, days and a breakdown of the donations.  Fees or donations cannot be charged at any time for commercial or personal gain.  It is important to note that permission is for a donation, and if someone refuses to give a donation, they cannot be prohibited from admittance to County property.

19. Alcohol:  There is not to be any alcohol on Park or School property. This includes both the fields and parking lots.  If any team/player/parent is seen drinking by a County employee, the police will be called. The Tournament Director or group/association(s) president will be notified and will be expected to forfeit the team for the remainder of the tournament-if league play, forfeit the game.  If this is not done, the group/association(s) could lose the rights to the fields for the remainder of the year and possibly the following year as well.  Please make sure your teams are aware of this policy before they begin play.  This will be strictly enforced.

20. If you are scheduled to use a school or recreation center, you must give at least one week notice if you are not going to use it.  Failure to do so could result in forfeiting the right to use county facilities.
21. The County will acquire facilities such as schools and recreation centers for meetings, group/association(s) business and league awards.  This does not include festivals, dances, homecomings, etc…

22. Assignment of fields & gyms
Once the initial field assignments have been made and prior to the start of scheduled field use, each association and league must provide the Sports Coordinator II with a written schedule of individual field or gym practices/games, including dates, times, and teams. Any times and locations that were made available, but are not specifically requested, will revert to open status subject to re-assignment by the Sports Supervisor or his/her designee.  

The Sports Section will do its best to assign each indoor team one gym space practice per week.  More than one gym space per team per week cannot be guaranteed, however if there are additional locations available, The Sports Section will assign accordingly as Sports sees fit.  ‘A gym space’ is defined as an hour and a half time period, either from 6pm-7:30pm or 7:30pm-9:00pm on one allocated night during the week.   
All make-up field requests by associations and teams must be submitted to the Sports Supervisor no later than eight (8) days before rescheduled games. If requests are submitted less than eight days in advance, fields would be assigned on a first come, first request basis.

Non-affiliated and or travel teams may request fields in writing,  no more than seven (7) days in advance and no less than 3 days. 

POLICIES AND PROCEDURES FOR GROUP/ASSOCATION(S)
Definition

The Henrico Division of Recreation and Parks will help to facilitate group/association(s) activities.  However, the group/association(s) must follow certain policy and procedure criteria.

Criteria
1. All group/association(s) must be in good standing with their charter organization.
2. All group/association(s) must have rules and regulations established by their organization.

3. The Sports Supervisor or his designee shall serve as an advisor to all group/association(s).

4. Membership in group/association(s) shall not be restricted on the basis of race, color, religion, sex, national origin, age, or disability.

5. Provide the Division of Recreation and Parks with up-to-date information regarding the offices of President and Vice-President.

6. Request in writing of specific dates and times needed for the use of facilities within specified guidelines for requests.

7. Leave facilities cleaner than when you arrived. Lock up all concessions stands and bathrooms when you leave County property.  The association is responsible for alarming all County facilities with alarms when leaving the premises. 
8. The group/association(s) are not to construct, add to, or tamper with any field or facility maintained or operated by the Henrico County Division of Recreation and Parks. This includes building, painting (on structures or ground) etc….. Henrico County Division of Recreation and Parks reserve the right to remove any structure not receiving prior permission from the Division.

9. Responsibility of meeting all guidelines set forth by the Henrico Division of Recreation and Parks.

10. The following are the dates the Sports Coordinator needs your flyers that you want to be handed out by the schools.  

Fall Sports 

February 21
Winter Sports 

September 15
Summer Sports 

November 7
Please keep in mind that the flyers are only checked to make sure they meet the required standards.  If you have dates you want for registrations, please send them separately.
-The Sports Supervisor will also need the list of schools you want to send it to.

-Once the information is received, it will be sent to the school public information office for approval. 

-After the school public information office approves the flyer, it will be sent back to the organization for distribution.
11. The county does not provide insurance to cover group/association(s)’ property on Park property. This includes concession stands and storage buildings.  It is strongly recommended that you have insurance to cover things such as power failures and break-ins. 
12. If there are any damages to County facilities, the group/association(s) could be billed for repair costs.

13.    County of Henrico Division of Recreation and Parks Soccer Goal Anchoring Policy
To prevent soccer goals from overturning and causing serious injury, the County of Henrico Division of Recreation and Parks have established a policy that all soccer goals must be firmly secured to the ground at all times. All goals not owned by the County must be removed by their owner group/ association(s) from County property as soon as each season ends. All soccer goals owned by the County will be removed and secured by Division staff at the conclusion of each season. 

Goals larger than eighteen (18) feet or smaller goals constructed of materials other than PVC used on Henrico County fields assigned by the Division shall be firmly secured with an in-ground anchor at all times in accordance with the Consumer Product Safety Guidelines. Portable soccer goal posts exceeding 18 feet that do not extend into the ground must be properly secured to the ground at all times using in-ground soccer goal anchoring clamps. A minimum of three (3) soccer goal anchoring clamps must be used on each portable soccer goal. The securing of these goals will be done by the Division of Recreation and Parks. 

Goals less than eighteen (18) feet and constructed of PVC used on Henrico County fields assigned by the Division shall be anchored at all times either by an in-ground anchoring system or counter-weighted with a minimum of three (3) fifty pound sand bags in accordance with nationally accepted standard operating procedures for this sport. Proper sand bag placement and maintenance will be covered in the annual orientation meeting with the Division of Recreation and Parks and will be the responsibility of the appropriate user group for each soccer season. All portable goals not owned by the County must be removed from County property as soon as the season ends. 

Any user group/association(s) found in violation of this policy could forfeit the right to use their assigned fields. 

COUNTY OF HENRICO

DIVISION OF RECREATION AND PARKS

POLICIES, PROCEDURES, AND GROUP/ASSOCIATION(s)
RESPONSIBILITIES

1. All group/association(s) will be responsible for administering all County, School Board, and group/association(s) policies, rules, and regulations relevant to park and school usage.  
2. The Sports Section of the Henrico County Division of Recreation and Parks will serve as the contact source.  All inquiries should be made only to this office at 501-5099.  The president of each group/association(s) will be the primary person recognized as the contact for the user group.

3. Each group/association(s) will provide the Sports Section with the name, address, email, website as well as day and evening phone numbers of the group/association president, along with their request form for fields for games and practices.  

4. The group/association(s) is responsible for submitting all schedules of practices and games for regular season and post-season play 15 days in advance in order for fields to be marked.  Please remember to send in make-up schedules so that the fields can be marked for play.  Fields will not be marked unless the Sports Section receives schedules within the designated time frame.

5. All lights and equipment boxes must be locked each night.  If a lock is missing, please contact the Sports Section within 24 hours in order for the lock to be replaced.  Fields could be taken away from the group/association(s) if lights and equipment boxes are left unlocked on a continual basis. Lock up all concessions stands and bathrooms when you leave County property.  The association is responsible for alarming all County facilities with alarms when leaving the premises.
6. All lights will be turned off on those nights preceding a school day by 9:00 p.m.  All other times, the lights are to be turned off by 10:00 p.m., except for emergencies and tournament play.  The Sports Section must be notified for these situations.

7. Keys will be issued to the group/association(s) president prior to each season.  If additional keys are needed, the president must contact Park Services 727-8200 to obtain additional keys.  Keys will need to be signed for by the person getting the keys. 
8. The group/association(s) are responsible for seeing that all litter is disposed of properly and that the site is left in a similar state of cleanliness as upon arrival. Trash must be taken to the dumpster when one is provided by the Division. Please contact Park Services 727-8200 whenever your grease buckets are full. Do not dump them on the ground, in sink, or into the dumpster. Do not leave them outside your concession stand.
9. Equipment cannot be kept in any pipe chase (this is the area where the pipes are usually found between the restrooms) or bathroom.  No gas grills are allowed to be stored in county buildings. Periodic inspections will be made to ensure that the concession stands meet the minimum requirements of public health standards.

10. Group/association(s) will be billed for all long distance calls made on County telephones.

11. Effective December 1, all water and power service will be discontinued.  All water and power services will be reinstated effective March 1.

12. All school facility and equipment requests, regardless of use, must be directed to the Sports Section at least six (6) weeks prior to the event.  Example:  registration, meetings, banquets, tents, chairs, tables, etc.  
13. Please call the Sports Hotline at 501-5132 after 3:00 p.m. M-F and 7 a.m. on weekends and holidays for cancellation updates.

14. Any special equipment requests such as tents, chairs etc…must be submitted in writing to Richard Huddleston hud10@co.henrico.va.us at least 90 days prior to the event.  It will depend on the availability of equipment as to what assistance will be given.  Each youth association is permitted only one (1) usage of Recreation & Parks-owned tent one weekend per sports season.
Park Services Recommendations  (Phone # 727-8200)
 
· Our goal is to provide safe, playable, aesthetically-pleasing athletic fields. 

· Park Services is asking the support of the group/association(s) members, presidents, coaches and players, to help us provide these services.
SIMPLE GUIDELINES TO FOLLOW
BASEBALL / SOFTBALL

· No soft toss on any fences

Fence repairs take money away from other field improvements

· No one other than County Park Services personnel are allowed to work on the fields
· Replace your divots at the end of the game or practice

· Do not run practice drills in the same location day after day

FOOTBALL 

· Do not run practice drills in the same location day after day

· Do not run blocking sleds on your game field

· Replace your divots at the end of the game or practice

 SOCCER

· Do not run practice drills in the same location day after day

· Do not practice in your game field goal mouth
· Replace your divots at the end of the game or practice

Recreation Services provide services for tournaments and opening day; please give at least 4 weeks notice.
Projects and capitol improvements, such as scoring booths, scoreboards, fencing, etc., need to be officially requested in writing to Vince Henderson:

Park Services 
727-8212(fax). 
727-8200 (phone)
Note that the budget process runs a year in advance.
Good & Welfare

Dehydration and youth sports: Curb the risk

Children don't adapt as well as adults do to exercise in hot, humid weather. They produce more heat, sweat less and may be less likely to drink enough fluids during exercise - all of which increase the risk of dehydration.

Dehydration can lead to mild to severe heat-related illnesses, such as heat cramps, heat exhaustion and heatstroke. But you don't need to worry from the sidelines. Learn who's at risk of dehydration - and how to prevent it.

Who's at risk

Any child who exercises in the heat may be at risk of dehydration. The concern is greatest for young athletes who participate in football, soccer, cross country and other sports that start in late summer.

Your child may be particularly vulnerable to dehydration and other heat-related illnesses during summer workouts if he or she:

· Rarely exercises 

· Is overweight or obese 

· Has had a recent illness that caused vomiting or diarrhea 

· Has had a previous heat-related illness 

· Drinks caffeinated beverages
· Football players face special risks in the heat when exercising hard while wearing full protective gear.
Acclimating to the heat

Most heat-related problems occur within the first few days of practice. That's why it's best to take it easy at first, gradually increasing the amount of activity - and the amount of protective equipment - as the days pass. Young athletes may need up to two weeks to safely acclimate to the heat.

During hot and humid conditions, the American Academy of Pediatrics encourages coaches to:

· Reduce the intensity of physical activity lasting more than 15 minutes 

· Require young athletes to drink plenty of fluids before practice and during regular beverage breaks - even if they aren't thirsty 

· Limit clothing to a single layer of light-colored, lightweight material
Know when to slow down - or call it quits

Sometimes it's simply too hot and muggy to go full throttle on the field. To determine when heat and humidity make strenuous exercise risky for young athletes, your child's coach may monitor the wet bulb globe temperature (WBGT) - the standard index of temperature and humidity combined. If WBGT is too high, outdoor athletic activities may need to be limited or canceled.

Spotting dehydration and other heat-related problems

Even mild dehydration can affect your child's athletic performance and make him or her lethargic and irritable. A child who's dehydrated might complain of:

· Dry or sticky mouth 

· Thirst 

· Headache 

· Dizziness 

· Cramps 

· Excessive fatigue

To combat dehydration, encourage your child to drink plenty of fluids and rest in the shade. Left untreated, dehydration increases the risk of other heat-related illnesses, including heat cramps, heat exhaustion and heatstroke. If your child seems confused or loses consciousness, seek emergency care.

Prevention is key

If your child plays sports in hot weather, encourage him or her to drink plenty of fluids before, during and after practices and games. Teach your child the signs and symptoms of dehydration, as well as the importance of speaking up if they occur.

Involve your child's coach, too. Talk to the coach about adjusting the intensity of practice depending on the temperature and humidity on the field - and support the coach's decision to cancel games and practices when it's dangerously hot outside.
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	Dates
	Staff
	Home #
	Cell
	Dates
	Staff
	Home #
	Cell

	31-Dec
	1-Jan
	Caitlin Wampler
	339-6933
	380-9178
	14-Jul
	15-Jul
	Willie Harper
	262-9619
	337-1939
	

	7-Jan
	8-Jan
	Elbert Grinnell
	
	396-2028
	21-Jul
	22-Jul
	Frank Muntean
	749-3333
	305-4199
	

	14-Jan
	15-Jan
	Lenny Day
	
	334-1066
	28-Jul
	29-Jul
	Andy Crane
	559-4915
	382-0414
	

	21-Jan
	22-Jan
	Willie Harper
	262-9619
	337-1939
	4-Aug
	5-Aug
	Elbert Grinnell
	
	396-2028
	

	28-Jan
	29-Jan
	Henry Johnson
	329-0840
	873-5165
	11-Aug
	12-Aug
	Lenny Day
	
	334-1066
	

	4-Feb
	5-Feb
	Frank Muntean
	749-3333
	305-4199
	18-Aug
	19-Aug
	Henry Johnson
	329-0840
	873-5165
	

	11-Feb
	12-Feb
	Caitlin Wampler
	339-6933
	380-9178
	25-Aug
	26-Aug
	Willie Harper
	262-9619
	337-1939
	

	18-Feb
	19-Feb
	Elbert Grinnell
	
	396-2028
	1-Sep
	2-Sep
	Frank Muntean
	749-3333
	305-4199
	

	25-Feb
	26-Feb
	Lenny Day
	
	334-1066
	8-Sep
	9-Sep
	Caitlin Wampler
	339-6933
	380-9178
	

	3-Mar
	4-Mar
	Henry Johnson
	329-0840
	873-5165
	15-Sep
	16-Sep
	Elbert Grinnell
	
	396-2028
	

	10-Mar
	11-Mar
	Willie Harper
	262-9619
	337-1939
	22-Sep
	23-Sep
	Lenny Day
	
	334-1066
	

	17-Mar
	18-Mar
	Frank Muntean
	749-3333
	305-4199
	29-Sep
	30-Sep
	Henry Johnson
	329-0840
	873-5165
	

	24-Mar
	25-Mar
	Caitlin Wampler
	339-6933
	380-9178
	6-Oct
	7-Oct
	Willie Harper
	262-9619
	337-1939
	

	31-Mar
	1-Apr
	Elbert Grinnell
	
	396-2028
	13-Oct
	14-Oct
	Frank Muntean
	749-3333
	305-4199
	

	7-Apr
	8-Apr
	Lenny Day
	
	334-1066
	20-Oct
	21-Oct
	Caitlin Wampler
	339-6933
	380-9178
	

	14-Apr
	15-Apr
	Henry Johnson
	329-0840
	873-5165
	27-Oct
	28-Oct
	Elbert Grinnell
	
	396-2028
	

	21-Apr
	22-Apr
	Willie Harper
	262-9619
	337-1939
	3-Nov
	4-Nov
	Lenny Day
	
	334-1066
	

	28-Apr
	29-Apr
	Frank Muntean
	749-3333
	305-4199
	10-Nov
	11-Nov
	Henry Johnson
	329-0840
	873-5165
	

	5-May
	6-May
	Caitlin Wampler
	339-6933
	380-9178
	17-Nov
	18-Nov
	Willie Harper
	262-9619
	337-1939
	

	12-May
	13-May
	Elbert Grinnell
	
	396-2028
	24-Nov
	25-Nov
	Frank Muntean
	749-3333
	305-4199
	

	19-May
	20-May
	Lenny Day
	
	334-1066
	1-Dec
	2-Dec
	Caitlin Wampler
	339-6933
	380-9178
	

	26-May
	27-May
	Henry Johnson
	329-0840
	873-5165
	8-Dec
	9-Dec
	Elbert Grinnell
	
	396-2028
	

	2-Jun
	3-Jun
	Willie Harper
	262-9619
	337-1939
	15-Dec
	16-Dec
	Lenny Day
	
	334-1066
	

	9-Jun
	10-Jun
	Frank Muntean
	749-3333
	305-4199
	22-Dec
	23-Dec
	Henry Johnson
	329-0840
	873-5165
	

	16-Jun
	17-Jun
	Andy Crane
	559-4915
	382-0414
	29-Dec
	30-Dec
	Willie Harper
	262-9619
	337-1939
	

	23-Jun
	24-Jun
	Elbert Grinnell
	
	396-2028
	
	
	
	
	
	

	30-Jun
	1-Jul
	Lenny Day
	
	334-1066
	
	
	
	
	
	

	7-Jul
	8-Jul
	Henry Johnson
	329-0840
	873-5165
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